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URL to LRC-DRS @ BU  
Digital Repository Service @ Bennett University   

(https://lrcdrs.bennett.edu.in) 

 

POLICY and LICENSE  
 

1. Copyright: Copyright in the materials contained in the repository is retained by the 

copyright owner (publisher/authors). Depositors agreed to grant a non-exclusive license to 

LRC-DRS for fair use under section 52 of the Indian Copyright Act 1975.  

2. Use of Repository: - The LRC-DRS is made available to authorized users (BU 

Community) for uploading their publications for long-term preservation and access up to 

the abstract level for teaching and research purposes. 

3. Access: Access to the Full text is restricted due to copyright. LRC-DRS is available in the 

public domain and provides the access to content up to the abstract level.  

4. Liability: LRC-DRS is not liable for any loss or damage arising from the use of the 

publications available with the LRC-DRS repository. 

5. Termination: LRC-DRS may terminate this service without giving any notice to 

depositors/users. 

6. Author’s View: Authors are solely responsible for the quality/views of the documents.  
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Home Page DRS @ BU 

  

Create Account on DRS  

 

  

  

  

Click on Sign on to: 
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A dropdown menu will open   

  

Click on:  My DSpace 

  

  

Then Click on New user? Click here to register.  
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Check your Email ID and follow the instructions in  the e-mail.  

  

Enter your BU 

Email ID on and 

click on Register.  
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Click on the given link and complete the 

registration 

Fill in the registration details carefully.  

(Fields marked * are mandatory) 
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Once, you have completed the Registration Process, you can now log in to ‘My DSpace’. 

 

 

Note: DRS@BU Admin will approve your registration for a particular collection 

 

 

Enter your 

Email ID and 

Password 

Registration Complete 
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HOW TO UPLOAD YOUR PUBLICATION 
For uploading a publication, after Login, you will see the following screen 

 
After ‘Start a New Submission’, you will be prompted to select ‘Collection’ for uploading 

documents. 

 

Note: If you select ‘Start a New Submission’, and you receive the next screen showing the message  ‘you 

are not authorized to submit to any collections’. Please contact librarian@bennett.edu.in 

 

Select your desired collection and click Next. 
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There are four steps of uploading a publication. 

a. Describe b. Upload c. Verify d. License 

Given below are the snapshots for the item upload, if you have any query regarding any of the 

‘metadata (information)’ shown below, please contact library helpdesk 

Note: Title, Date of Issue are mandatory fields. 

a. Describe 

 

Here you have to enter metadata details of your document.  

  

After Entering the data Click on Next.  

  

BU Affiliation only 
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b. Upload 
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Click on Next.  

Add more files (if any) or Click on Next.  

Please verify the metadata. You can edit the details om this phase of submission. Once the 

verification is complete please click on Next.  

  

 

 

 

 

 

 

c. Verify 

d. License 
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Submission process is completed. 

Congratulations your submission process is complete. Please wait for 24hours to 

get approval from admin. Once approval is completed you will be notified on your 

registered e-mail. Then your document will be available on repository.  

Click on Submit another item to the same collection if you wish to upload another paper.  

 

 

  

Click on I Grant the License.  
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How To Search on DRS LRC @BU  
  

 
Enter Keyword on Search Box and Click on Search Button.  

  

This is the search interface. Users can use Basic Search feature or Advance Search feature to 

find the document in the repository. 

 

Open DRS LRC @ BU  Ho me Page .   

  

mailto:lrcdrs@bennett.edu.in


LEARNING RESOURCE CENTRE – BU  

For any further query, please contact at : lrcdrs@bennett.edu.in 

 

 

13 

For more assistance and information please contact 

us:  libraryhelpdesk@bennett.edu.in 

Thank You 
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